Facility for Rare Isotope Beams	     	PD-Mechanical Engineering Group Leader 2014jan.docx  Page 4 of 3
Issue Date:

College of Natural Science UNIT NAME	Issue Date:

Internal Title
MSU Classification

Purpose
The Internal Title will briefly describe the purpose of this role. 	

Assigned Scope
Supports the College of Natural Science in Unit Name. 

Responsibilities
· List primary duties and responsibilities for this role. Use sub-bullets as necessary.
· Performs other duties as required or assigned, which are reasonably within the scope of the duties in this job classification [5%]. 

Knowledge, Skills, and Abilities (KSAs)
· List the knowledge, skills, and abilities that are necessary for someone in this role to be successful in fulfilling the responsibilities above. 
· Excellent communication skills to communicate effectively and credibly, both verbally and in writing, with all audiences.
Qualifications
MSU Required
· Cut and paste from MSU HR Classification. 
Unit Required 
· Describe
Unit Preferred 
· Describe
Work Direction and Interfaces
· Reports to the Manager’s Title
· List individuals or groups the role primarily works with or is responsible for building and maintaining relationships with. 
I concur that this description accurately depicts the primary responsibilities and duties of the position, and I will evaluate performance against these individual goals.
X									Date:					
Line Manager Name.(Sign and Print Name)
I have reviewed this description and understand it represents responsibilities I may perform and be evaluated against during my performance review. I know my goals will be developed with my manager during the performance evaluation process and evaluated in the performance review. 
X									Date:					
Employee Name (Sign and Print Name)
I concur that the above primary position responsibilities and duties are consistent with the classification of the job. 
X									Date:					
Human Resources (Sign and Print Name)
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